Argosy University
Schaumburg Campus
COURSE SYLLABUS
D9001:  B7935, C7935, E7938, L7935:  Dissertation Block I
Fall Semester 2011 (9/06-012/10/2011)
Saturdays: 9/10, 10/08, 11/05, 12/10/2011; 9:00 a.m. – 4:00 p.m.
Online access at http://www.myeclassonline.com 
_____________________________________________________________________________________________
 
Students are responsible for checking their email, including Argosy email, and voice messages prior to class for any last minute changes to the class.  It is recommended that students check their messages three times per week during the term to get updates and other information. To find out if the campus has closed due to inclement weather, call the main telephone number to listen to any announcement 847-969-4900, and check the Emergency Closing Center at www.EmergencyClosings.com. 
 
The textbook for this class will be electronically available to you.  Your eCollege site for the class will have the information for you on getting the main text.  If you wish to get supplemental texts, you will need to purchase those separately.
 
Faculty Information
Faculty Name:              
Sharon McNeely-Cortes, Ph.D.
Campus:                      
Schaumburg
Contact Information:    
smcneely@argosy.edu   Cell:  Provided in class  
Office Hours:               
 By appointment
Short Faculty Bio:       
 Cortes received her Ph.D. in educational psychology form the University of Wisconsin-Madison. She has worked in various aspects of the educational field for over 30 years. She has consulted with businesses, primarily related to technology integration. She has published books and presented numerous research-based articles. Her most recent co-authored book is on conceptual statistics.
 
Course Pre-requisites:  Completion of doctoral coursework and completion of comprehensive examinations as required by your program.
 
Required Textbook:
         American Psychological Association. (2009). Publication manual of the American Psychological Association (6th ed.). Washington, DC: APA. ISBN:  1433805596
         Rudestam, K. E. and Newton, R. R. (2007). Surviving your dissertation: A comprehensive guide to content and process. (3rd ed.). Thousand Oaks, CA:  Sage. ISBN 0-7619-1962-7
         Electronic copies of the Institutional Review Board Handbook, Dissertation Guide, and information and directions on the required Collaborative Institutional Training Initiative (CITI) are located at http://www.auschaumburg.net/StudentHandbookGuides.asp. You might want to download hard copies in order to take notes on them in class.
 
Catalog Description
All dissertations require a minimum of 12 or 15 semester credit hours (depending on degree program and date of entry) for degree completion.  Students are required to enroll for dissertation each semester from the beginning of a dissertation until passing his/her final defense.  Each registration may carry 1-5 credit hours.  At the end of each semester, the Dissertation Chair will issue a grade of “PR” (“Progressing”) indicting that the student is progressing toward completion of the dissertation or a grade of “NC” (“No Credit”) indicating that the student should receive no credit for dissertation that semester.  All “PR” grades will be changed to “CR” (“Credit’) once the student has successfully completed all dissertation requirements.  Any grade of “NC” will be permanent and will not count toward the 15 credit hour requirements for completion of the dissertation.  Course is graded “Credit/No Credit.”
 
Course Elaboration
Students are to work closely with their Dissertation Committee Chair and/or Dissertation Chair and Committee members while completing Block I. Multiple drafts of each chapter may be required prior to approval by the Dissertation Chair and/or Committee. The student must receive final approval of each component of the dissertation from the Dissertation Chair prior to submitting chapters to committee members. Chapters completed during Block I should be distributed to the Committee at least two full weeks prior to the preliminary dissertation defense meeting (i.e. the dissertation proposal). 
 
Course Process
This class will have four sessions during the semester that are structured to assist students in successfully completing the requirements of Block I of the dissertation process. The format of these sessions will be seminar with the agenda determined by the identified needs of the student. Attendance is highly recommended but not mandatory, however students will be graded for the course (PR or NC). Nonattendance is reported to the attendance office, and may impact financial aid and any loans, etc., that require attendance.  This course uses eCollege to facilitate communication between professor and students, and between students and students between sessions and to share resources.  Students are expected to login and be active in the course, including doing weekly postings. This course prepares students for the dissertation process by pulling together many of the research resource tools needed to begin work on the dissertation. Students will be required to devise a plan for working on the dissertation.
 
Course Outcomes
1.       Research
            Performing – Design, conduct, and justify applied research in a business context using appropriate methodology
            Understanding – Evaluate and apply existing theory and research to current discipline-specific practice
2.    Communication
            Oral – Present orally, complex discipline-specific information that is concise, clear, organized, and well supported in a professional manner appropriate to the discipline context
            Written – Present in writing, complex discipline-specific information that is concise, clear, organized, and well supported in a professional manner appropriate to the discipline context using required format
3.    Critical Thinking/Problem Solving 
         Critical Thinking – Evaluate relevance of established theory to current discipline-specific practice and identify gaps in current literature 
         Problem Solving/Decision Making – Given a discipline-specific situation, diagnose the underlying causes of the situation, evaluate possible solutions, in relation to underlying discipline-specific theory and determine and defend appropriate course of action
         Information Literacy – Conduct an exhaustive literature search from a variety of sources, evaluate the credibility of the sources, and apply that information to create new knowledge
4.  Team
         Leadership – Given a case study or discipline-specific situation involving a team, evaluate effectiveness of a team in reaching defined goals, and in resolving conflicts
         Collaboration – Given a case study or discipline-specific situation collect, assimilate, and disseminate the views of stakeholders
5.  Ethics 
      Ethics—Given a case study or discipline-specific situation, evaluate the ethical dimensions of decision situations and personal, social, and corporate responsibility not absolved by external forces
6.  Diversity
      Diversity – Given a case study or discipline-specific situation, evaluate the multicultural dimensions of decision situations and multicultural solutions to discipline-specific situations
 
Course Objectives: D9001 Block 1 Objectives from the Dissertation Guide
The first ten of the following objectives are those associated with D9001 (Block 1) in the Argosy University Guide to the Dissertation Process (http://www.auschaumburg.net/StudentHandbookGuides.asp).  Items 11 and 12 were added by the instructor.)
As a result of their satisfactory completion of 9001, candidates [will]:
1.       Define a topic for a dissertation or research project that addresses an issue, concept, problem, course of action, or question relevant to their program outcomes and/or their profession. 
2.       Develop a prospectus 
3.       Submit a prospectus for approval 
4.       Form a dissertation or research project committee 
5.       Develop the initial sections of a proposal that include: a concise statement of the issue, concept, problem, course of action, or question to be addressed; key terms and operational definitions; research questions, hypotheses, goals and objectives; and the rationale or purpose of the proposed research. 
6.       Research the background of the selected topic area so that findings can be evaluated in the context of the wider body of knowledge and practice 
7.       Critically evaluate prior research that serves as a foundation for the proposed research 
8.       Conduct a review of literature and information sources related to the proposed research 
9.       Compile a reference list related to the proposed research 
10.   Complete a working draft of an introduction to the dissertation or research project (p. 3)
11.   [Construct a timeline for completion of your dissertation.] 
12.   [Complete the Collaborative Institutional Training Initiative (CITI) and have a certificate of completion on record with Argosy University.]
 
Graduate Attendance:  Students are expected to be punctual to all classes.  Absences should only occur for such urgent reasons as ill health or critical emergency.  Whenever possible, students should notify the faculty of these absences in advance.  Excessive late arrivals or absences, regardless of the reason, may jeopardize the student’s academic standing and or class grade at the discretion of the instructor.
          A student who does not participate in an online or blended course within the first five days (including weekend days) of a 7.5 week session or within the first ten days (including weekend days) of a 15-week semester, and has not submitted an official Add/Drop form, will be dropped from the course automatically and receive a refund based on Argosy University Refund Policy.
          Except as otherwise required, 33% absenteeism in a course will result, at the instructor’s discretion, in attendance failure.  This is equal to three classes in a 7.5-week course or five classes in a 15-week course.  Students with 33% or greater absenteeism in a course will receive an automatic “F” grade, at the instructor’s discretion.  Individual courses may have more restrictive policies in place and students will be held to the more restrictive policy.
 
Assignment Table
	 
	Objectives
	Rudestam & Newton
	Assignments

	1-- 9/10/11
	Course Introduction
         Course Overview
         Review of Block I Requirements and Grading Requirements
         Building a dissertation timeline 
         Selecting a Topic
         Getting Started, Choosing your Committee, Writing Your Prospectus, IRB Overview 
 
	R& N: Chapters 1, 2, 3;
 
Dis Guide: Pages 1-15;
 IRB Handbook: Pages vi-13
	Initial individual meetings with Dr. McNeely during first class.
 
Complete all readings and come prepared to discuss
 
You will be working on your laptop or using the computer lab to work on your dissertation prospectus during class

	2 -- 10/08/11
	         Proper Structure for the Prospectus (Chapter 1) and for the Proposal (Chapters 1, 2, 3)
         Editing
         Content and Research, Measurement Techniques
         Ethics training requirement
	R&N: Chapters 4, 5, 6, 13;
Dis Guide: Pages 16-18;
IRB Handbook:  Pages 14-20
	Prospectus presentation to the class

	3-- 11/05/11
	         Measurement Techniques--Advanced
         APA  and Dissertation Guide Editing and Formatting
	R& N: Chapters 7, 8, 9;
Dis Guide: Pages 19-27;
IRB Hanbook:  Pages 21-24
	Initial proposal presentation

	4-- 12/10/11
	         Review of Student Progress
         Review Plan of where you are on your timeline
         Presentation and peer critique of your dissertation proposal
         Program and dissertation chairs will be invited to sit in on presentations
	R&N: Chapters 10, 11, 12;
Dis Guide:  appendices and forms;
IRB Handbook:  Appendices and forms
	         Final individual meetings with Dr. McNeely
         Presentation of dissertation proposals


 
In addition to the above, during this semester you should attend as many dissertation support group meetings as you can.  You should also attend at least one dissertation proposal defense and one dissertation defense.  You will be notified when these are going to happen. 
 
The Prospectus (from the Dissertation Guide, p. 10)
The prospectus outlines the proposed investigation in a paper no longer than 15 pages that is used to explain the candidate’s research to other students, potential committee members, and the Program Chair.  The components of the prospectus are:
· Cover sheet (Appendix D of the Dissertation Guide) 

         The problem to be addressed, the significance of the problem, the purpose of the proposed study; 
         An initial review of the literature related to the selected research topic, sufficient to inform the candidate of what is, and is not, known about the topic; 
         An initial set of research question(s) and hypotheses as appropriate; 
         Anticipated research methodology which includes population and sample, procedures and measures, hypotheses, level of significance, and statistical tests; 
         A short reference list of key articles, books, etc., related to the research area; 
         Identification of possible databases and keywords to be used in the literature search; 
         The candidate’s timeline goals for completing the four dissertation courses.
 
The Dissertation Proposal
This is the first three chapters of your dissertation comprised of:
         The Abstract
         The Introduction 
         The Literature Review 
         Methodology including:   
o   Research Design
o   Population and Sampling Procedures 
o   Instrumentation 
· Methodological Assumptions and Limitations 
You will learn about all of these in class or online in eCollege.  This document will be very close to finished by the end of the semester.  It will be your major course deliverable.
 
Late Assignments:  Late assignments will not be accepted unless approved by the instructor.
 
Grading Policy:  At the end of each semester, the Dissertation Chair, and/or course instructor, will issue a grade as follows:
         PR = The Dissertation Chair will assign a grade of PR when the student completes all requirements, or if the Dissertation Chair and student feel confident that the student can finish the incomplete work in the first two weeks of the next dissertation course. Upon receiving the grade of PR, the student will continue to the next course. All PR grades will convert to a grade of CR upon completion of all dissertation requirements. 
         NC = The Dissertation Chair will assign a grade of NC when more than seven weeks of work remains in the current dissertation course. Upon receiving the grade of NC in the extension course, the LP grade previously assigned to the core dissertation course will change to NC as well as that of the extension and the student will repeat the core course. A student may only receive two NC grades during the dissertation and remain in the program. Upon receiving the third NC, the student will be dismissed from the program. 
         LP = The Dissertation Chair will assign a grade of LP when the Dissertation Chair and the student feel confident that no more than seven weeks of work remains in the current course. If an LP grade is assigned, the student enrolls in the extension dissertation course to complete the work. The student must complete 100% of the course objectives during the extension to continue to the next course. If the student does not complete all objectives, the LP grade assigned to the course will be changed to NC; the NC grade will be assigned to the extension course, and the student must re-take the course. If the student completes the extension successfully, the LP changes to PR. Regardless of how early or late in the extension period candidates complete the requirements of the course, they should continue working on their dissertation for the entire period of the extension (that is, beginning the work of the next course). 
 
Mission Statement:  Argosy University Academic Catalog 2009-2010:  At Argosy University, our passion is teaching and learning. We develop professional competence, provide opportunity for personal growth, and foster interpersonal effectiveness. Students succeed because our university community engages and supports them.
 
Library:  All resources in Argosy University’s online collection are available through the Internet.  The campus librarian will provide students with links, user IDs, and passwords. 
          Library Resources:  Argosy University’s core online collection features nearly 21,000 full-text journals and 23,000 electronic books and other content covering all academic subject areas including Business & Economics, Career & General Education, Computers, Engineering & Applied Science, Humanities, Science, Medicine & Allied Health, and Social & Behavior Sciences.  Many titles are directly accessible through the Online Public Access Catalog at http://library.argosy.edu.  Detailed descriptions of online resources are at http://library.argosy.edu/misc/onlinedblist.html.
          In addition to online resources, Argosy University’s onsite collections contain a wealth of subject-specific research materials searchable in the Online Public Access Catalog.  Catalog searching is easily limited to individual campus collections.  Alternatively, students can search combined collections of all Argosy University Libraries.  Students are encouraged to seek research and reference assistance from campus librarians.
          Information Literacy: Argosy University’s Information Literacy Tutorial was developed to teach students fundamental and transferable research skills. The tutorial consists of five modules where students learn to select sources appropriate for academic-level research, search periodical indexes and search engines, and evaluate and cite information. In the tutorial, students study concepts and practice them through interactions. At the conclusion of each module, they can test their comprehension and receive immediate feedback. Each module takes less than 20 minutes to complete.  Please view the tutorial at http://library.argosy.edu/infolit/ 
 
Academic Policies:  Academic Dishonesty/Plagiarism:  In an effort to foster a spirit of honesty and integrity during the learning process, Argosy University requires that the submission of all course assignments represent the original work produced by that student.  All sources must be documented through normal scholarly references/citations and all work must be submitted using the Publication Manual of the American Psychological Association, 5th Edition (2001). Washington DC: American Psychological Association (APA) format.  Please refer to Appendix A in the Publication Manual of the American Psychological Association, 5th Edition for thesis and paper format.  Students are encouraged to purchase this manual (required in some courses) and become familiar with its content as well as consult the Argosy University catalog for further information regarding academic dishonesty and plagiarism.
          Scholarly writing:  The faculty at Argosy University is dedicated to providing a learning environment that supports scholarly and ethical writing, free from academic dishonesty and plagiarism.  This includes the proper and appropriate referencing of all sources. You may be asked to submit your course assignments through “Turnitin®,” (www.turnitin.com), an online resource established to help educators develop writing/research skills and detect potential cases of academic dishonesty.  Turnitin® compares submitted papers to billions of pages of content and provides a comparison report to your instructor. This comparison detects papers that share common information and duplicative language. 
Americans with Disabilities Act Policy:  It is the policy of Argosy University to make reasonable accommodations for qualified students with disabilities, in accordance with the Americans with Disabilities Act (ADA).  If a student with disabilities needs accommodations, the student must notify the Director of Student Services.  Procedures for documenting student disability and the development of reasonable accommodations will be provided to the student upon request.
          Students will be notified by the Director of Student Services when each request for accommodation is approved or denied in writing via a designated form.  To receive accommodation in class, it is the student’s responsibility to present the form (at his or her discretion) to the instructor.  In an effort to protect student privacy, the Department of Student Services will not discuss the accommodation needs of any student with instructors. Faculty may not make accommodations for individuals who have not been approved in this manner.
 
The Argosy University Statement Regarding Diversity:  Argosy University prepares students to serve populations with diverse social, ethnic, economic, and educational experiences. Both the academic and training curricula are designed to provide an environment in which students can develop the skills and attitudes essential to working with people from a wide range of backgrounds.
 
Template for Dissertation Timeline:  Items in red bold italics are critical milestones and should have estimated completion dates assigned.  Other items support these milestones.  Items are not necessarily presented in order of anticipated accomplishment.  You should target completing all elements within a block during the time you are enrolled in the block.
 
	Item Nbr.
	Item
	Scheduled Completion Date
	Actual Completion Date

	 
	D9001
	 
	 

	1
	Define a topic for a dissertation or research project that addresses an issue, concept, problem, course of action, or question relevant to their program outcomes and/or their profession.
	 
	 

	2
	Construct a timeline for completion of your dissertation.
	 
	 

	3
	Develop a prospectus
	 
	 

	4
	Submit a prospectus for approval
	 
	 

	5
	Form a dissertation or research project committee 
	 
	 

	6
	Develop the initial sections of a proposal that include: a concise statement of the issue, concept, problem, course of action, or question to be addressed; key terms and operational definitions; research questions, hypotheses, goals and objectives; and the rationale or purpose of the proposed research.
	 
	 

	7
	Research the background of the selected topic area so that findings can be evaluated in the context of the wider body of knowledge and practice
	 
	 

	8
	Critically evaluate prior research that serves as a foundation for the proposed research
	 
	 

	9
	Conduct a review of literature and information sources related to the proposed research
	 
	 

	10
	Compile a reference list related to the proposed research
	 
	 

	11
	Complete a working draft of an introduction to the dissertation or research project (See also item 6)
	 
	 

	12
	Complete the Collaborative Institutional Training Initiative (CITI) and have a certificate of completion on record with Argosy University.
	 
	 

	 
	 
	 
	 

	 
	D9002
	 
	 

	13
	Continue working on the proposal and complete a working draft of a literature or information source review
	 
	 

	14
	Describe the design of the dissertation or research project
	 
	 

	15
	Complete a working draft of a methodology or approach to organizational improvement and problem resolution
	 
	 

	16
	Revise and refine the proposal
	 
	 

	17
	Prepare for the proposal defense
	 
	 

	18
	Successfully defend the proposal
	 
	 

	19
	Complete and submit an IRB application
	 
	 

	20
	Prepare to conduct research
	 
	 

	 
	D9003
	 
	 

	21
	Conduct the research after receiving IRB approval
	 
	 

	22
	Analyze data
	 
	 

	23
	Interpret data and draw conclusions based on results
	 
	 

	24
	Write results
	 
	 

	 
	D9004
	 
	 

	25
	Write discussion, conclusions, implications and recommendations
	 
	 

	26
	Complete the final dissertation or research project document, including appendices, reference list, acknowledgements, dedication, and table of contents
	 
	 

	27
	Submit document to Turnitin®
	 
	 

	28
	Prepare for the oral defense
	 
	 

	29
	Successfully defend the dissertation or research project
	 
	 

	30
	Revise the document, per the committee’s recommendations
	 
	 

	31
	Submit the document for the final editing process
	 
	 

	32
	Submit the final version for approval
	 
	 

	33
	Secure all necessary signatures and approvals
	 
	 

	 
	Celebrate and Graduate
	 
	 


 
Acknowledgement of Syllabus Content
I                                                                                    have read and understand the course syllabus for D9001; B7935, C7935, E7935, L7935 at Argosy University, Schaumburg Campus, which is being taught by Dr. Sharon McNeely-Cortes.  I hereby agree to the terms stated in this syllabus.
 
 
 
____________________________________________________                 _________________________
Signature                                                                                                                      Date
 
 
___________________________________________________
Print Name
 
___________________________________________________
Telephone Numbers
 
____________________________________________________
Emails
 
Read, sign, and date this form.  Return to your professor at the first classroom meeting.
 
 
