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Step 1: Go to www.auschaumburg.net 

Step 2: Click on Student Link 
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Step 3: Log on to your student portal 

Note: This is the user name and password you have created. If you have not created an account 
you can create one on this page.  
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Step 4: Once logged in scroll down to My Self Service  
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Step 5: Click on My Self Service  
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Step 6:  Click on Academics  
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Step 7: Click on Online Registration 
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Step 8: Select a Term  
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Step 9:  Click on Select 

Note: You can also view the Online Registration Tutorial on this page.  
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Step 10: Click on Begin Online Registration  
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Step 11: Select a course by searching or by viewing all courses  
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Step 12: Click to expand to see available sections  
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Step 13:  Click on the plus symbol to add a course 
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Step 14: Once the course is add it should appear at the bottom of the screen 

Note: Clicking the plus symbol DOES NOT mean you are registered for the course.  

You must proceed to the final step and register to be fully enrolled in the course.   
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Step 15: Click on Proceed to the Final Step 
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Step 16: Click on Register/Unregister 
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Step 17:  Once fully registered for a course it should appear in the Course Schedule area 

 

 

Step 18: Print this page for your records  

 

 

 

 

 

 



AUSchaumburg   Student Services   Online Registration and Unofficial Transcript Guide 11/09 
 

After Logging in to your Student Portal  

How to Print an Unofficial Transcript 

Step 1: Click on Academics  
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Step 2:  Click on Degree Audit 
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Step 3: Click on Unofficial Transcript  
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Step 4:  Click on Open to view 

Note: You must have adobe reader to view this PDF. If you do not have adobe  

Reader you can download it for free at www.adobe.com. 

Note: After you open the file you can print a copy for your records or 

Save a copy on your desktop. 

 

 

Step 5: To save click on Save 
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Step 6: Create a file name and select a place to save your transcript. 

Step 7:  Click on Save 

 

 

 

 

 

 

 

 

 



AUSchaumburg   Student Services   Online Registration and Unofficial Transcript Guide 11/09 
 

 
Questions and Comments  

If you have any questions or concerns about the online registration guide please contact 
Evelyn Humphries at 847.969.4983 or the 8th floor front desk.  

 

 

 

 

 

 

 

 

 

 

 

 


