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New Student Log In

There is a new procedure to log on to computers in the
computer lab and library. Your username is the first three
letters of your first name and your entire last name. Your
password is your ID without the “@” symbol if that applies.

Example:

If your name is Jane Doe and your ID number is @ 0123456789,
then your login is:

Username: jandoe
Password: 0123456789
You will be asked to change your password after you first login.

Note: if you have a hyphenated surname, use the last portion
of your surname. Do not include symbols in your username.

Also, make sure the log on to is AUCNWSTU NOT R802

If you have any questions please contact Horacio at
847.969.4957 or Rm. 809.

Note: You must have your student ID to reset your password if
you cannot login.
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After You Are Logged In

How to Print In The Computer Lab Or Library

Note: Please have the name of the printer (example r 802-BW which is located on the front of the
printer) on hand before continuing.

Step 1: Go to the “Office” button
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Step 2: Click on the “Finder Printer” button

Prinker
ame: eroperties
Skatus: Idle Find Frlker... |
Tvpe: Adobe PDF Converter
wWhere: My Documents I Print to file
Commenk: [~ Manual duplex
~Page range i_opies

& gl Mumber of copies: Il E‘

{ Currenkt page ™ Selection H

" Pages: I .1= Iﬁ v Collate
1

Type page numbers andfor page
ranges separated by commas counting
from the skark of the documment ot the
section. For example, type 1, 3, 5-12
ot plsl, plsz, pls3—&s3

Print what: IDocument ;I rZoom
Prink: IAII pages in rangs ;I Pages per shest: I1 page LI
Scale to paper size: IND Scaling LI

Cptions. .. (]9 I Close |

Step 3: Enter the name of the printer where the “name” is shown;
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Step 4: Click on “Find Now”
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Step5: Click on “Ok”

4% Find Printers -10] x|

File Edit View Help

AN
Fird: IPrintels j I I@ Enting Directony j Browse... |

Printers | Featuresl Advancedl

Mame: I rE02-bw \
Stop |
Location; I \
Clear &l |
Model: I

Ok

Location
ALICHIN

HP LaserJet P4010_P4510 S&
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Step6 : Verified that the printer’s name appears in the name box (like the one below)

Step 7: Click on “OK”

21
~Prinker
\
Meme: | Lzt laucowo01.DNSRUCKWSTLLEDUIRS02-BW | Eroperties |
Skatus: Idle
Tvpe: HF LaserJet P4010_P4510 Serie:

I Frik ta File
[ Manual duplex

‘Where: AUCHINW Classroom Foom 302
Caomment:

—Page range
= all MurnbeNaf copies: Il E‘
™ Current page  Selection
" Pages: I v Collate
Tvpe page numbers andjor page
ranges separated by commas counting
from the start of the document or the
seckion, Faor example, tvpe 1, 3, 5-12
ar plsl, pls2, pls3—p8s3
\
Prink what: IDcu:ument j rZoom
Prink: IAII pages in range j Pages per sheet: I1 paEQ j
Scale bo paper size: INn Scam\% j
Cptions. .. ok | Close |

Note: If you would like to print more than once, it will save the printer for you. If you have any
questions please feel free to contact the 8" floor front desk or the IT department.
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Questions and Comments

If you have any questions or concerns about how to logon or print please contact
Horacio at 847.969.4957 or the 8" floor front desk.
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